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«O6 yrBepxpeHun Kopekca 3Tk M cnyxeOHoro nosegeHuss pa6otHukoB BY «IL
«CnyTHUK»»

B cooTtBeTcTBUM ¢ TpyaosbiM kKogekcom PP, denepanbHbiM 3akoHOM OT 25.12.2008 ro-
Aa Ne 273-03 «O npotusogencTsnm koppynuuny, MPUKA3bIBAIO

1. YTBepauTb nNpunaraembin Kogekc atnku u cnyxebHoro nosegeHns paboTHUKoOB Mocy-
AapCTBEHHOro BI0AKETHOro yYpexaernsa «'epoHTonorndeckunii LeHTp « CnyTHUK».

2. Cneumanucty no kagpam E.B. [opaeesoit 03HakoMUTb NoA poCnUch Beex paboTHUKOB
yupexgeHun ¢ Koapekcom STMKa n cnyxebHoro noBeaeHUs, a Takke 3HaKOMWUTb BCEX Nvy, no-
cTynatoowmnx Ha paboTy B yupexaeHue ¢ nonoxeHuamu Kogekca.

3. HacToswun npukas pasmectuTe Ha oduynanbHom cante NBY «L «CryTHUMK».

4. HacTosawmin npukas BCTYNaeT B CUIMY CO AHSA Ero NPUHSATUSA.

5. KoHTponb 3a ucnonHeHnem HacToALLEero npukasa garasnso 3a cobol.

Oupektop MBY L «CryTHMK» " A.10. CaBuH

—

C npuka3omM 03HaKOMIEHbI:
CneynanucT no kagpam E.B. lopaeesa

Mpukas nogroToBuna:
Cneumanuct no kagpam ce _/ H.B. CemeHoBa

Bu3sa cornacoBaHus:

FOpUCKOHCYMbT / U{;’Gf }0.C. Ynoposa



MpunoxeHne K Npukasy
oT «06» anpens 2018-roga Ne 122-0[

YTteepxaan;;

Kopoekc aTUKU " Cﬂy)KGGHOI'O noseneHuUs pa6OTHVIKOB

FocyaapcTBeHHOro 60AXETHOrO yupexaeHus «FepoHTONOrNYEeCKUn
LeHTp «CnyTHUK»

Kogekc 3TMKM 1 cnyxeGHoro nosedeHns pabOTHWKOB FocypapcTBEHHOTO
BHOKETHOTO yupexaeHus «epOHTONOrMYECKUN LEeHTP «CnyTHWK» (ganee — Kogekc)
pa3paboTaH B COOTBETCTBMU C MOMOXEHUAMM KoncTutyumn Poccuiickon ®eaepaunn,
TpypoBoro Kogekca Poccuiickon depepauun, ®efepanbHoro 3akoHa ot 25 pekabps
2008 roga Ne 273-®3 «O npoTusoAENCTBMM KOPPYNLW», WHBIX HOPMAaTWNBHbLIX
npasoBbIXx akToB Poccuitckon depepauumn, a TaKke OCHOBAH Ha obLwenpusHaHHbIX
HPaBCTBEHHbIX MPUHLMNAX M HOPMaxX POCCUACKOTO obujecTBa 1 rocygapcTsa.

1. O6uiMe nonoxeHus

1. Kogekc npegcTasnset cobonl CBof obwmx npuHUMnos npodeccnoHansHow
cnyXeBHOM 3TUKW W OCHOBHbIX Mpasnn cnyxe6Horo nosefeHns, KOTopbIMU AOMKHbI
PYKOBOACTBOBaTbCA  paboTHUKN FocyaapcTBEHHOrO  BIOMKETHOrO  yyYpexaeHus
«FepoHTOnornyecknin  LUeHTp «CnyTHUK» (panee - paboTHUKN) HEe3aBUCUMO OT
3aMelLaemMon UMWY AOIHKHOCTH.

2. Llenbio Kogekca siBnseTca YCTaQHOBMEHWE JTUYECKUX HOPM 1 Mpasui
noBefeHNs pabOTHNKOB opraHusaunn Ans 4OOPOCOBECTHOrO BbINOMHEHNS MU CBOVX
TPYAOBbIX  (BOMKHOCTHBIX) obs3aHHOCTeN, obecneyeHuss €auHon HPaBCTBEHHO-
HOPMAaTWBHOA OCHOBbI noBeaeHWs  PaboTHUKOB, opmmpoBaHNe HETEPMNMMOrO
OTHOLLEHUA K KOppYynUunn.

3. Kogeke npu3BaH NosbICUTb 3(hPEKTUBHOCTL BbINOMHEHUS paboTHUKaMM CBOUX
TPYROBbIX (4OMKHOCTHbIX) 06A3aHHOCTEN.

4. O3Hakomnenue paboTHukoB ¢ Kogekcom Mpov3BoavTcAa Npu npueme Ha
paboTy B MoOpsiAKe, NPeAyCMOTPEHHOM 4YacTbio 3 CTaTbu 68 Tpynosoro Koaekca
Poccuiickon deaepauumm.

Kaabivi paBoTHIUK AonKeH cobniogatb NONOXEHUS Kopekca.

5. 3HaHue u cobnioaeHne paboTHukamu nonoxeruit Kogekca sBNsSeTCA oAHUM
N3 KPUTEPUEB OLIEHKM Ka4YecTBa UX NpodeccnoHanbHON AeATENbHOCTU U cobnoaeHus
TPYAOBON OAUCUMUMNNHLL. |



Il. OCHOBHbIE MPUHLUMAbLI U NpaBUNa cnyxe6HOro NoBeAeHNs PabOTHUKOB

6. OCHOBHbIE MPUHLWMLI  CNyXeBHOrO NoBeAeHWs pPaboTHUKOB  ABNAOTCSH
OCHOBO noBefdeHuss paboTHWUKOB B CBS3W C OCyLIeCTBMEHWeM UMW  TPyAOBOM
[eATenbHOCTH B OpraHmnsauuu.

7. PabGoTHMKN, CO3HaBas OTBETCTBEHHOCTb Nepen rpaxaaHamu, obLecTsom U
rocyAapcTBOM, NPU3BaHbI:

1) UCMONHATL CBOWM TPYAOBble (AOMKHOCTHbIE) 06513@HHOCTU AOBPOCOBECTHO W
Ha BBICOKOM NPOECCMOHANLHOM YPOBHE, HE [ONYycKaTh HapyLUeHWs AeNCTBYIOLEro
3aKOHOAATEeNbCTBA, B TOM UACNE WMCXOAS W3  MOMUTAYECKONA, SKOHOMUHECKOW
uenecoobpasHocTy NMBo No NHLIM MOTUBAM;

2) UcXoanTb U3 TOTO, YTO MpU3HaHWe, cobniogeHne 1 sawuTa npas v ceobop
YenoBeKa U rpaxaaHnHa onpesensioT OCHOBHOW CMbICT W COAEPXaHNe AEATENbHOCTU
opraHv3aunu U paboTHUKOB;

3) obecneumBatb ADHEKTNBHYIO paboTy opraHnsauuu;

4) OCyLlecTBnNATe CBOKO AeATeNnbHOCTb B npegenax npeoMmera U u,enel7|
[eATenbHOCTU opraHun3aynu,

5) uckniovaTh AENCTBUS, CBA3aHHbIE C  BNMAHMEM  KaKux-mmbo  nnYHbIX,
NMYLLIECTBEHHBIX  ((PMHAHCOBBIXY) M WHbIX ~ WHTEPECOB,  NPENATCTBYHOLINX
[106POCOBECTHOMY UCMIOMHEHUIO UMW TPYAOBLIX ([OMKHOCTHBIX) 00A3aHHOCTEN,;

B8) cobniogaTte 6ecnpUCcTPacTHOCTb, UCKNIOYaIOLLY0 BOSMOXHOCTE BIMAHUA Ha UX
TPYOOBYIO [OEATENbHOCTb pPEeeHnid NONUTUHECKUX napTuiA, WUHbIX OBLLECTBEHHbIX
oObeANHEHWNN;

7) cobniogate HOpMbl NpodeccuMoHanbHOA  3TWKM W NpaBuna  AenoBoro
noBeAeHuns;

8) NpPoABNATbL KOPPEKTHOCTL N BHUMATENbHOCTL B ObpalleHun ¢ rpaxaaHamu v
AOMKHOCTHBIMU NLAMMU;

9) nposABNATL TEPNUMOCTb W yBaXeHuMe K obbiMasM 1 TpaguuusMm Hapoaos
Poccum 1 Apyrux rocyaapcTs, y4UTbIBaTb KyNbTYPHbIE Y UHBIE OCOBEHHOCTU PasnuYHbIX
3THWYECKUX, COLManbHbIX rpynn 1 KoHgeccuin, cnocobCcTBOBaTL MEXHALMOHANBHOMY U
MEXKOHECCMOHAIbHOMY Cornacuio;

10) BO3AEpPXKUBATLCA OT MNOBeAEHUs,, KoTopoe MOrno Obi Bbl3BaTb COMHEHWE B
AOBPOCOBECTHOM MCMONHEHUN PaBOTHUKOM TPYAOBbIX (AOMKHOCTHBLIX) 0B6A3aHHOCTEN, a
Take n3beratb KOHMUKTHBIX CUTyauuii, cnocobHbIX HaHecTu yuepd penytauuu
paboTHUKOB 1N aBTOPUTETY OpraHn3aunu;

11) BO34EpXUBaTLCA OT NYOMUYHBIX BbICKa3biBAHWA, CyXOEHUA W OLUEHOK B
OTHOLIEHUM AEATENbHOCTW OpraHusauun, WHbIX TFOCYAAPCTBEHHbIX OPraHoB, WX

pyKoBOOUTENEN, ecrny 3TO He BXOAWT B TpyAoBble (OOMKHOCTHbIE) 0DA3aHHOCTY
paboTHUKa,;



12) BO34epXKMBaTLCA OT Kakoi-nmbo hopMbl NpefocTaBneHuns HELOCTOBEPHON,
HEeOBBEKTUBHOW, NCKAXKEHHOW MHOopMaLNN O AEATENBHOCTN opraHusaunm;

13) cobntopaTe  yCTaHOBNEHHble B OpraHvwsauui  npaswna nyGnu4HbIX
BbICTYMEHWIA U NPefoCTaBNEHNUs CNyxXeGHoN HdopMaLmv;

14) yBaXWTENbHO OTHOCUTBCS K [EesTEensHOCTM NpeAcTaBuTenet CpeacTs
MaccoBOl WHGopmauuu no uHpopmuposaHuio obuiectsa o paboTe opraxHusauuu, a
TakKe OKasblBaTb WM COAENCTBME B MNONMyYEeHUW [OOCTOBEPHOW MWHGOpMaLuM O
JeAaTenbHOCTM OpraHm3aumm B yCTaHOBNEHHOM NOPSIAKeE;

15) NOCTOSIHHO ~ cTpeMuTbcA K obecneveHuto  Haubonee  apheKTUBHOIO
pacropsiXeHusl pecypcamu, HaxoAsaWUMIUcs B cchepe X OTBETCTBEHHOCTH,

16) NpUHUMAaTL COOTBETCTBYIOLME Mepbl Ana obecnedenus GesonacHocTh W
KOHdMAEHUMANbHOCTU MHOPMaLMK, KOTopaa cTana u3BectHa WM B CBA3M C
UCNoNHEHNeM TPYAOBbLIX (AOMKHOCTHbIX) 00s3aHHOCTEN, 3@ HEeCaHKUMOHNpOBaHHOE
pasrnaweHne KOTOPOW OHW HECYT OTBETCTBEHHOCTb;

17) NpOTMBOAENCTBOBATL NPOSABNEHNAM KOPPYNUMU U NPeANnPUHAMAaTL MEPbI No
ee npodunakTvke B nopsake, yCTaHOBNIEHHOM AEWCTBYIOLLMM 3aKOHO4ATENbCTBOM;

18) NposBNATL MPU  WUCMOMHEHUU TPYAOBBIX  ([OMKHOCTHBIX) obazaHHOCTEN
YECTHOCTb, OEecrnpucTpPacTHOCTb U CNpaBeannBOCTb, He [AOoNnyCkaTb KOPPYNUMOHHO
onacHoro noeefeHva (NoBedeHns, KOTOpoe MOXET BOCMPMHUMATLCSH OKpYXatownmm
kak obeLlaHne Unv npeanoXeHne 4ayu B3STKU, Kak corflacue NPUHATb B3ATKY WNK Kak
npocsba 0 Aade B3ATKM NUBO Kak BO3MOXHOCTb COBEPLUMTL MHOE KOPPYNUMOHHOE
npaBoHapyLleHune);

19) NOCTOAAHHO COBEPLUEHCTBOBATL CBOV NPOGECCNOHanbHbIE 3HAHWA 1 HABbLIKN.

8.PaboTHukam YupexaeHus sanpeLlaeTca UMeTb TOBapHO-AEHEXHbI€ OTHOLLEHNS C
nonyyaTensamMun coumnanbHblX YCnyr, 8 UMEHHO:

a) 6paTb B JONr y nony4atenemn counanbHblX ycnyr AeHexHble CpeacTsa,

6) AaBaTb B J4ONT NonyvaTensam counanbHhbiX yCnyr AeHexHble CpeacTsa;

B) XpaHuTb Y cebsl Nu4HbIe AEHEXHbIE CPeACTBa nony4yaTtenen counanbHbIX
ycnyr,

r) npoAaBaTth NonyvyaTensam coumanbHblX yCnyr CBOV NYHbIE BELWW;

A) NoKynaTb y nonyyaTtenen counanbHbiX YCnyr ux JIM4HbIe BELW;

€) AapuTb NoAapku nony4aTenamM counanbHblX yCnyr,

&) NpMHUMaTh OT nonyyaTenein counanbHbIX YCnyr, nx Cynpyros u
pOACTBEHHUKOB noaapku (CT. 575 NK PO);

) COBEPLUATL MHblE AENCTBUS, CBA3AHHbIE C 0OOPOTOM SIUYHbBIX AEHEXHbIX
cpeacTB nonyyaTenen counanbHblX yCnyr.

9. B uensix NpoTUBOAENCTBUS KOPPYNLUM pabOTHUKY PEKOMEHOYETCA:
1) ypegomnaTe  paboTogartens,  opraHbl  NPOKypaTypbl wnu  apyrue

rocyaapcTBeHHble opraHbl 060 BCex cnyyasx obpalleHns K paboTHUKY Kakux-nnbo nuu
B LEMSIX CKNOHEHUS K COBEPLLEHWIO KOPPYMNUMOHHBIX NPaBOHAPYLLEHUH;



2) He nony4atb B CBS3M C UCMOMHEHWEM WMW TPYAOBbIX (OOMXHOCTHbIX)
06513aHHOCTEN BO3HarpaxxaeHUst oT USNYECKUX U opugnyecknx nuy (Nogapkw,
OEHEeXHOoe BO3HarpaxaeHue, ccyfbl, YCyrm mMatepuarnbHOro xapakrepa, nnaTty 3a
pasBreyYeHuns, 0TaplX, 3a NoNb3oBaHWE TPAHCNOPTOM U MHbIE BO3HArpaXxaeHus);

3) npvHUMaTL Mepbl N0 HELOMNYLLEHNIO BO3HUKHOBEHUSI KOHMUKTA NHTEPECOB U
YPEerynMpoBaHuio BO3HUKLIUX CrydaeB KOHMMKTA MHTEpPEecoB, He AonyckaTb npw
UCMONHEHUN [OIMKHOCTHbIX OBA3aHHOCTEN NWMYHYI0 3aUHTEPEeCOBAHHOCTb, KOTOopas
NPVBOANT UMM MOXET NPUBECTM K KOH(PITUKTY UHTEPECOB.

10. PaboTHuK, HaOeneHHbIn opraHusauuoHHo-pacnopaguTenbHbIMN
NOTHOMOYMUAMM NO OTHOLLEHUIO K ApYrum paboTHUKaM, OOMKEH CTPEMUTLCS ObiTh AMS
Hux obpasyom npodeccruoHanuama, 6OesynpeyHor penytauun, CnocobCTBOBATH
dopmupoBaHuio B opranHusauun nubo ee nopgpasgenerun HBnaronpusiTHOro AnNs
adhhekTMBHON paboTbl MOPanbHO-NCUXONOrMYECKOro KNumaTa.

11. PaboTHuUK, HaaeneHHbIn OpraHn3aLnoHHO-pacnopsanTENbHbLIMMN
NOSTHOMOYUSIMU NO OTHOLLEHUIO K ApYruMm paboTHUKaM, NPU3BaH:

1) NpYHUMaTL Mepbl MO NPeaYNPEXAEHNIO KOpPYNLUN;

2) He [OonyckaTb CnyyaeB nNpuHyXaeHus paboTHWKOB K y4yacTUIO B OEATENbHOCTM
NONMUTUYECKUX NapTUWA, WHbIX OOLWECTBEHHbIX ODbeAWHEHWA U PENUMMO3HbIX
opraHnsauuin,

3) npuHMMaTL Mepbl K TOMY, YTOObl MOQYMHEHHbIE €My paBOoTHWMKM He Aomnyckanm
KOPPYMNUMOHHO ONAcHOro NOBeAEHUS, CBOUM INNYHBLIM NOBEAEHVWEM NnodasaTb NpPUMep
4YeCTHOCTU, BECNPUCTPACTHOCTU N CNPaBELINBOCTMY;

12. PykoBoautens locypapcTBEeHHOrO BrogXKeTHOro yupexaeHus
«epoHTONOrM4ecknin ueHTp «CnyTHUK» 00sA3aH npeacTaBnsTb CBEAEHUS O CBOMX
Aoxoaax, o6 umyllecTse n ob6A3aTeNbCTBAX UMYLLECTBEHHOTO Xapaktepa, a Takke O
noxofax, o6 nmyllectse n obssatenbcTBa UMYLLECTBEHHOIO Xapakrepa CBOWX Cynpyru
(cynpyra) M HECOBEpLUEHHONETHUX AeTeil B COOTBETCTBUAW C 3aKOHOAATENLCTBOM
Poccuickon ®egepauun.

13.Coenkn, B  COBEpLUEHUM  KOTOPBIX UMEEeTCs  3aWHTEepecOBaHHOCTb
pykoBogutens [ocyaapCTBEHHOro OMKETHOro ydpexaeHus «[epoHTONOrMYecKui
LUeHTp «CnyTHUK»,coBepLuaoTca ¢ cobniogeHnem HopM, YCTAHOBMNEHHbIX CTaTbeil 22
®epnepanbHoro 3akoHa ot 14 Hosbpsa 2002 roga Ne 161-03 «O rocyaapCTBEHHbIX W
MYHULMNANbHLIX YHUTAPHBIX NPEeAnpUATUAXY.

14. [leicTBnss, B TOM 4ucrne chenku, B COBEPLUEHWM KOTOPbLIX WMEeTcs
3aMHTEPeCOBaHHOCTb pyKOBOAMTENS (3aMecTuTens pykosoauTens [ocynapCTBEHHOrO
OropxeTHoro yupexaeHus «epoHTonornyeckuin UeHTp «CryTHUK» COBEPLUAIOTCR C
cobniofieHnemM HopM, yCTaHOBNEHHbIX CTaTbel 27 degepansHoro 3akoHa oT 12 sHeaps
1996 roga Ne 7-03 «O HeKOMMepYECKNX OpraHn3aLnaxy.

Ill. PekoMeHAaTeNnbLHLIE 3TUYECKMe NpaBUna cnyxeGHoro noseaeHns paboTHMKOB

15. PaboTHukam Heobxoanumo PYKOBOACTBOBATLCA KOHCTUTYLUMOHHBbIMU
NOMNOXEHNAMU O TOM, YTO Yenosek, ero npaesa W cBobOAbl SABNATCA BbICLUEN



LEHHOCTbIO, M KaXablii rPaOKAAHUH UMEET NpaBO Ha HEMPUKOCHOBEHHOCTb 4YaCTHOW
KU3HW, NUYHYIO M CEMENHYIo TailHy, 3alluTy 4YecTW, AOCTOWHCTBA, cBOero nobporo
VUMEHW.

16. B cnyxebHoOM noeefeHnn paboTHNK BO3AEPXVBaAETCA OT:

1) nio6oro BMAa BbiCkasblBaHNIA U AENCTBUN OUCKPUMUHALIMOHHOTO XapakTepa no
Npu3HaKam norna, BO3pacTa, si3blka, rpaaHcTBa, UMYLIECTBEHHOro Unn CeMenHoro
MOMOXEHWs, NONUTUYECKOro NPeanoYTEHNS;

2) rpybocTn,  NpOSIBNEHUA  NPEHebpexXuTenbHoro  TOHa,  3aHOCYMBOCTMH,
HEKOPPEKTHOCTU  3amMeuvaHuin, npeabsBneHWs HEnpaBOMEPHbIX, HE3ACNY>XEHHbIX
obBUHEHN;

3) yrpos, ockopOuTenbHbIX BbIpaXXEeHUN nnn pennuk, AEeNncTBUN,
NPenATCTBYIOWMX HOPManbHOMY OBLLEHWIO WMAU MPOBOLMPYIOWUX MPOTUBONpaBHoe
noBeaeHve;

17. PaBoTHUKN npu3BaHbl CNocob6CTBOBaTL CBOMM  CRYXeOHbIM NoBeAeHVeM
YCTAGHOBNEHNIO B KONNEKTMBE [AEnoBblX B3AMMOOTHOLEHUA ¥ KOHCTPYKTUBHOrO
COTpyAHWYEecTBa Apyr ¢ APYrom.

PaboTHUKN AOMKHBI ObiTh BEXMMBBIMKU, AobpoxenaTenbHbIMKW, KOPPEKTHbIMU,
BHUMAaTENbHbLIMW U NPOSBNATL TEPNMMOCTE B OOLIEHNN C rpaXkgaHaMu 1 konneramu.

18. BHewHuit Bua paboTHWKA NpY WCMOMHEHUN UM TPYAOBbLIX (AOMKHOCTHBIX)
0Bs3aHHOCTEll B 3aBMCMMOCTM OT YycrnoBui Tpyaa w dopmaTta cnyxeGHoro
MEeponpuUaATUA [LOMKEH CNocoBCTBOBATL YBAXKWTENBHOMY OTHOWEHUIO rpaxaaH K
opraHusauuu, CooTBeTCTBOBaTL 06LENPUHATOMY AENOBOMY CTUIIO.

KpuTepusimn  OenoBoro  CTUNsS  ABNAOTCA  ouUManbHOCTb,  COAEPXaHHOCTb,
TPaAWLUMOHHOCTb, aKKypaTHOCTb.



